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ARTICLE 1
RECOGNITION

This is an Agreement between Cornell University New York State School of Industrial and
Labor Relations, Extension Division, New York City Office, (herein, “Employer”) and the
Communication Workers of America, (AFL/CIO), 80 Pine Street, New York, NY 10005
(herein, “Union”).

The Employer recognizes the Union as sole and exclusive collective bargaining agent with
respect to hours, wages, and other terms and conditions of employment of all regular full-time,
regular part-time, support staff employees, administrative aides, and reproduction employees
employed by the Employer at the New York State School of Industrial and Labor Relations,
Extension Division, New York City Office as certified by the National Labor Relations Board by
case 2-RC- 21877. Full-time employees shall be those defined as regularly scheduled to work a
minimum of thirty-five (35) hour per week. Part-time employees shall be those defined as
regularly scheduled to work twenty (20) hours per week but less than thirty-five (35) hours per
week. Excluded are all temporary, student and other employees, guards, professional employees
and supervisors as defined in the act.

A “temporary employee” is one who is hired to fill a vacated permanent position on a temporary
basis, who is hired for a special project or to replace a unit employee who is on vacation or any
contractual leave of absence provided herein and shall be administered as followed:

(i) Temporary employee filling a vacated permanent position on a temporary basis:
A temporary employee shall continue employment with the university for a period of up to

three<3) six (6) months and is so informed at the time of hire. The university shall fill that
position on a permanent basis as per Article 10, Filling Job Vacancies, within a three<3)
six (6) month period.

(i) Hired for a special project:
When a temporary employee is hired for a special project the term of employment will start

and end with the term of the special project.

(iii) To replace a unit employee who is on vacation or on a contractual leave of absence

provided herein:
The university shall have the right to move the temporary employee from position to

position without a break of service. The university shall notify the union and the shop
steward in writing whenever it hires or extends the hire of a temporary employee.

The three-(3) six (6) month penod referred to in (1) above, may be extended at the option of the
university upon advance notice in writing to the union and the shop steward for-an-additional-one
H-menth—er—for the entire length of any contractual leave and the employee shall still be
considered a temporary employee. A temporary employee, as defined above, shall be covered by
the terms and conditions of this agreement during the extended period of temporary employment.

Upon the return of the temporarily replaced unit employee or the expiration of the temporary
employment, the university may either terminate the temporary employee or retain the temporary
employee in a unit classification subject to Article 10, Filling Job Vacancies. In the event the
employee is retained, he/she shall be covered by the terms of this agreement in the same manner
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as all newly hired regular full-time employees including that such employees must successfully

complete the mandatory probationary period which shall begin on the date of the employee’s
designation as a regular full-time employee.

Bargaining unit employees who are immediately able to satisfactorily perform the available work
shall be offered available overtime hours before such overtime hours are either outsourced or
made available to the temporary employees who are then working.

ARTICLE 2
TERMS OF AGREEMENT

This Agreement constitutes the full, complete and final understanding and agreement of the
parties for the duration hereof. The parties voluntarily and unqualifiedly waive the right, and
each agrees that the other shall not be obligated, to bargain collectively with respect to any
subject or matter whether or not referred to or covered in this Agreement, even though such
subject matter may or may not have been within the knowledge or contemplation of either or
both parties at the time that this Agreement was negotiated or signed. The execution of this
Agreement shall not result in any abridgment of the rights retained by the University pursuant to
Article 3.

It is agreed by and between the parties that any provision of this Agreement which is subject to
funding by the State of New York shall not become effective until appropriate approval by the
State.

ARTICLE 3
MANAGEMENT RIGHTS

It is agreed that the University retains all of the rights, powers and authority possessed by the
University prior to the execution of this Agreement and that nothing in this Agreement shall be
construed to limit the University in any way in the exercise of these rights, except to the extent
that these rights are specifically relinquished, restricted or modified by the express provisions of
this Agreement. These rights shall include, but shall not be limited to the right to:

1. determine the mission, purposes, objectives, policies, and programs of the institution;

2. determine the facilities, methods, standards, and means of operation, and number and
qualifications of personnel required for the conduct of its program;

3. determine and/or alter work schedules, hours of employment, and the duties, responsibilities
and assignments of employees with respect hereto;

4. recruit, hire, approve, train, retain, evaluate, transfer, promote, demote, layoff and recall
employees;

5. determine or change job content, classify or reclassify positions and allocate or reallocate
new or existing positions;

6. discipline or discharge employees in accordance with the provisions of this Agreement and
rules and regulations promulgated hereunder;
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7. promulgate, modify and enforce rules and regulations and qualitative and quantitative
standards of performance;

8. although the University retains the right to subcontract unit work, the University agrees that
it will make reasonable effort to avoid employee layoffs where sub-contracting may
eliminate unit jobs; and, no employee who is employed as of the date of the ratification of
our Oetober-1;-2009—Mareh-31,2043 April 1, 2013 — March 31, 2018 agreement shall be
laid off as a result of subcontracting during the term of the aforesaid Agreement.

9. change existing, or introduce new equipment, operations, methods, processes, means or
facilities as determined to be in the best interest of the University.

Nothing contained herein shall constitute a waiver of the right of the University to exercise other
normal functions of management not enumerated above. Furthermore, the exercise or non-
exercise of rights hereby retained by the University shall not be deemed a waiver of any such
right or prevent the University from exercising such rights in any way in the future.

ARTICLE 4
UNION SECURITY

Each employee who is member of the Union on the effective date of this Agreement shall, as a
condition of employment, remain a member. Each employee who is not a member as a condition
of employment, shall, no later than thirty (30) days after his/her employment or the effective date
of this Agreement, whichever is later, become and remain a member of the Union. On written
notice from a duly authorized union official that an employee who has been employed more than
thirty (30) days has failed to tender the periodic dues and initiation fees uniformly required as a
condition of acquiring and retaining membership in the union, the employer will discharge such
employee within fourteen (14) days after receipt of such notice unless within such fourteen (14)
days, such employee’s failure to tender such dues and initiation fees is cured.

ARTICLE 5
DUES CHECKOFF

The University agrees to deduct an initiation fee and thereafter bi-weekly the regular Union
membership dues from the wages earned by any member of the Union covered by this
Agreement and to remit such dues monthly to the Union, provided such employee previously has
signed a written authorization and direction to make such deduction to the appropriate University
Payroll Manager.

With each remittance, the employer will provide the Union with a list of names of employees
and the dates and amounts of deductions made for each employee. The University shall remit
the Dues Checkoff check to the Union within seven (7) days of the last payroll date of the month.

In the event that an employee who has authorized payroll deductions for dues, falls into arrears
for one (1) month's dues or less as a result of an unpaid leave of absence or layoff, the University
shall deduct that amount, in addition to usual dues deductions, from the employee's paycheck
within one (1) month following the Union's notification to the University of the employee's
name, social security number, the amount of dues owed and the period for which they are owed.
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Further, the Union is required to send notice to the employee via first class mail that the Union
has requested that the University take this deduction. The Union shall indemnify the University
against any and all claims, demands, suits, or other forms of liability that may arise out of action
taken or not taken by the University at the Union's request for the purpose of complying with any
of the above provisions.



ARTICLE 6
NO STRIKE GUARANTEE

There will be no strike, work stoppage, work interruption, slow down, sympathy strike, picketing
or boycott by the Union or any employee during the life of this Agreement.

In the event of any such action or interference, and on notice from the University, the Union
without any delay shall take whatever affirmative action is necessary to prevent and bring about
the termination of such action or interference. Such affirmative action shall include immediate
disavowal and refusal to recognize any such action or interference and the Union immediately
shall instruct any and all employees to cease their misconduct and inform them that their
misconduct is a violation of the Agreement subjecting them to disciplinary action.

The University agrees that it will not lock out its employees during the term of this Agreement.

ARTICLE 7
FAIR EMPLOYMENT PRACTICES

The University and the Union recognize their mutual obligations that the provisions of this
Agreement be applied to all employees covered by this Agreement without regard to race, creed,
color, religion, age, sex, sexual orientation, union activity, marital status, disability, national
origin, Vietnam era veteran or disabled veteran status. Any employee claiming he/she was
discriminated against based upon one (1) of the above-noted protected categories may file a
grievance at Step 2 of the Grievance Procedure, Article 11 of the Agreement.

The University and Union recognize their mutual obligations under the various Affirmative
Action and Equal Employment Opportunity statutes and regulations, labor laws and federal, state
and local laws.

ARTICLE 8
UNION STATUS AND RIGHTS

Stewards

The Union will the notify Employer in writing of the elected officers and stewards (and their
alternates in case of the absence of any union representative authorized to administer this
Agreement on behalf of the union), and the Employer shall recognize no others.

Access

An authorized non-employee Union representative shall have reasonable access to Employers
premises to ascertain whether conditions of this Agreement are being observed, provided there is
no interruption of service or the Employers activities. As a courtesy the Union shall notify
management of any visit.

All employees shall have the right to review their personal employee records once a year upon
one (1) week’s prior written request for records maintained in the New York City office and one
(1) month’s prior written request for records maintained in Ithaca, New York.

Administration
-5-



For purposes of conducting union business (e.g., Steward meetings, pre-grievance investigations,
etc.) during working hours, the University will grant union steward(s) and or other bargaining
unit members a reasonable amount of unpaid union business leave. Where feasible, employees
will be excused for such leaves provided that the University is given two (2) work days advance
notice prior to the date of the leave.

When the Union and the University jointly collaborate on projects, presentations, investigations,
etc., which further both labor and management initiatives, employees shall sustain no loss of pay
when time spent on such initiatives cuts across normal working hours.

The University will grant two (2) union stewards or their designee three (3) days of paid union
business leave within the fiscal year (July 1 — June 30) upon one (1) weeks advance written
notice.

Bulletin Board
A suitable bulletin board or bulletin board space shall be provided at the employer’s premises for
the Unions use.

ARTICLE 9
SENIORITY

Seniority is defined as the length of time an employee has been continuously employed by the
University within the bargaining unit.

Probationary Period .
Every new employee will be on probation for a period of ninety (90) calendar days. During that

probationary period the new employee shall have no seniority and may be discharged at the
employer’s will. Periods of temporary layoff, disability and workers’ compensation shall extend
the probationary period accordingly. The University may extend the probation period for an
additional thirty (30) days with the approval of a Union official. Upon satisfactory completion of
the probationary period seniority shall commence, retroactive to the last date of hire. During
their probationary period, employees shall have no seniority rights and may be terminated at the
sole election of the University and without recourse to the grievance and arbitration provisions of
this Agreement.

Any employee transferred from a position excluded from the bargaining unit shall have no
seniority if transferred into the bargaining unit. Such an employee shall be considered a "new
hire" for seniority purposes. Employees who transfer out of the bargaining unit to accept a
supervisory position or other regular position not included in the bargaining unit shall have their
seniority frozen as of the date of transfer.

Employees hired on the same date shall rank for seniority according to the last four (4) digits of
their social security number with the employee having the highest number being given the
highest rank.

Layoff
Employees in the affected pay bands shall have the option of displacing an employee in his/her

pay band or a lower pay band if he/she has seniority. Any employee exercising the option of
displacing an employee in a lower pay band shall maintain their current salary and be entitled to
contractual increases.
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a. The University shall layoff employees in the inverse order of seniority. However, if an
employee in the pay band whose seniority would otherwise cause his/her layoff cannot be
replaced by an employee in the same pay band who is qualified to serve as a replacement
with only reasonable training, not to exceed twenty (20) working days, the next less
senior employee will be laid off.

b. In the event of recall, the University shall recall by order of seniority. Senior employees
will be recalled first and so on.

Severance

Employees who are laid off under the provisions of the Layoff section of this Article, will
have an option, exercisable in writing within five (5) business days of receipt of written
notice of layoff, to elect instead of displacement (i.e. bumping) and recall rights to receive
severance pay at the rate of one (1) week of pay per year of seniority service, not to exceed
24 weeks. Severance pay is calculated at the rate of the employee’s regular base pay at the
time of written notification of layoff, and would be issued in a lump sum payment.

NOTE: If an employee has been laid off previously and received severance pay for prior
seniority service, and then rehired and subsequently laid off, he or she will not receive
severance pay for the same period of seniority service.

NOTE: The purpose of severance pay is to provide some financial assistance to employees
to help them deal with the initial difficulties that may result from the loss of employment.
It is not intended to be recognition of years of service with the University. Therefore,
employees who accept a regular position with Cornell University that will begin within two
weeks of their effective date of layoff are not eligible for severance pay as provided above.



Loss of Seniority
All seniority rights and all other rights under this Agreement shall be lost if the following occurs:

1. The employee resigns employment.

2. The employee is discharged for cause.

3. The employee retires from Cornell University.

4. The employee is absent from active employment for one (1) year.

5. The employee is absent from work for three consecutive working days without directly
notifying the supervisor or the departmental administrator, by phone or email in keeping with
departmental procedures and provided the failure to notify is not due to circumstances
beyond the control of the employee.

6. The employee fails to return to work for three consecutive working days, provided the failure
to return to work is not due to circumstances beyond the control of the employee, after:

- the expiration of an approved leave of absence,

- recall from layoff,

- the expiration of vacation,

- or disciplinary suspension,

- expiration of disability or workers' compensation status

Regular Employees Hired for a Specific Term (Term Employees)

Term employees will not acquire rights until the job/position is made regular.

2. Term employees made regular shall have their seniority date made retroactive to the date
of the commencement of their term appointment.

3. Term appointees shall not have any displacement rights over regular employees unless

and until they obtain regular status.

P
.

ARTICLE 10
FILLING JOB VACANCIES

The university will post job openings which may occur in the bargaining unit at the ILR
Extension Metrepolitan—Distriet-Office in New York City in accordance with the following
procedure:

1. The University will post via e-mail all job vacancies which occur in the bargaining unit
including the job description and grade while concurrently advertising the position
externally. The University will limit consideration to internal candidates for a
minimum of five (5) working days before considering external applicants.

2. Special effort will be made to contact employees who are absent during the postmg
period to notify them of the job vacancy.
pesition-outside-the-bargaining-unit: Employees who are absent for the duration of the
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